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ROLE PROFILE 

	Position Title 
	Animal Ethics Officer

	Position Number
	6000017782

	Classification
	HEWL 5

	Hours per week
	Up to 36.25

	Division 
	Research     

	Directorate or College
	Research and Innovation Services

	Reports To
	Manager, Research Ethics and Compliance 


[bookmark: _Hlk108608177]

Contribution to the JCU Community 
At JCU we firmly believe that our people are our most valuable asset, so we work to grow and diversify the skills, knowledge and capability of all our staff.  We live by our values and deliver against our Strategic Intent in an environment that values respect, excellence and delivering a sustainable future for the people of the Tropics.

[bookmark: _Hlk163112557]The Animal Ethics Officer delivers informed animal ethics process advice, training and compliance administration to support the University to deliver legislative obligations and strategic objectives, within operational frameworks. 

Key Accountabilities and Deliverables 
The Animal Ethics Officer is accountable for:
1. Delivering efficient, professional and timely administration services that supports accurate information flow, informed correspondence, website updates and coordination of animal ethics records. 
2. Ensuring best practice objectives are met within in Research and Innovation Services by providing informed guidance on animal ethics policies, procedures and other relevant legislation to stakeholders and customers. 
3. Increasing staff engagement and awareness of animal ethics and compliance matters through the co-ordination of engaging and purpose fit workshops. 
4. Ensuring data entry, administration and processing is undertaken to a high quality and in line with university policies and procedures and the Australian Code for the Care and Use of Animals for Scientific Purposes and the Australian Code for the Responsible Conduct of Research.
5. Assisting with University compliance with government regulatory requirements and legislation through accurate report administration. 
Key Requirements for success
1. [bookmark: _Hlk109826125]Qualifications in a relevant field and in line with the appropriate Higher Education Worker Level as provided in the Enterprise Agreement. 
2. Demonstrated well developed administrative and organisational skills with attention to detail.
3. Informed analytical and problem-solving skills to judge shifting priorities and conflicting deadlines, taking corrective action.
4. Effective written and oral communication skills including interpersonal skills and the ability to communicate effectively with academic researchers, government, industry and community.
5. Demonstrated ability to interpret procedures and processes and acquire proficient knowledge to inform others.
6. Demonstrated ability to work both independently and as a member of a team in a high-volume environment.



Position Dimensions 
· Participation in competency and compliance training, as well as adherence to the Enterprise Agreement and Code of Conduct is required.
About JCU
As Australia’s only university established to focus on the issues of Northern Australia and the Tropics worldwide, JCU is dedicated to helping the world’s tropical regions to prosper.
Our Values: Excellence | Authenticity | Integrity | Respect 
JCU Organisational Structure - James Cook University
Read more about our commitments to sustainability and reconciliation - Strategic Direction 
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