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Job Description

	
Job Title:
	
Animal Research Data Officer

	
Department / School:
	
Bioresearch & Veterinary Services


	Reports To:

	Home Office Liaison Officer



Job Purpose

[bookmark: _Hlk151019454]To ensure accurate recording of regulated procedures carried out under the Animal (Scientific Procedures) Act 1986 (ASPA). The post holder will be responsible for reconciling Home Office Annual returns with the information held at the Establishment level within the available databases. The jobholder will also devise systems and processes to collate and analyse all relevant information on animal use, which may be required to address queries under the Freedom of Information Act (FOIA). The role also supports the Home Office Liaison Officer’s team in fulfilling their roles under ASPA.

Main responsibilities

· Collect, collate and manage data relating to animals used for research purposes within the University – 30%
· Advise users and create training material on the correct use of databases to record animal procedures as well as the generation of animal use reports – 20%
· Reconcile the information provided by the relevant animal users (Project Licence holders) with the data held in the Establishment’s databases, highlight and address any discrepancies – 20%
· Ensure timely submission of Returns of Procedures to the Home Office annually and when a Project Licences reach the expiry date – 10%
· Devise effective systems and processes to gather, collate and present information on animal use, including non-ASPA regulated work – 15%
· Provide administrative and organisational support to the Home Office Liaison Contact and Deputy – 5%

The post holder will work closely with the Home Office Liaison Contact (HOLC), BVS IT Manager and BVS Deputy Directors. Key relationships include BVS Director, Principal Investigators and Project Licence holders, Named Persons (NTCO, Named Veterinary Surgeons and Named Animal Care and Welfare Officers), BVS Facility Managers and personnel of the Animal in Science Regulation Unit (ASRU) of the Home Office.

Planning & Organising

· Take responsibility for ensuring the timely submission of returns of procedures working to key deadlines
· Think creatively to devise systems to gather and collate all relevant information on animal use, both ASPA and non-ASPA regulated, which might be stored in a variety of different databases
· Maintain the information on animal use made publicly available through the University website up-to-date and prepare periodic reports to help addressing requests made under the FOIA
· Plan and organise events to train researchers on recording animal work using the relevant database (e.g. Tick@Lab) and prepare training material


Problem Solving

· Utilise scientific expertise to advise researchers on the correct recording of regulated procedures using the relevant databases (e.g. Tick@Lab)
· The post holder will engage with senior researchers, their teams and other key stakeholders including the Home Office to ensure fulfilment of the regulatory requirements for return of animal statistics. This requires the ability to engage positively with a variety of individuals
· Investigate discrepancies between the data held by the Establishment and the information returned to the Home Office by Project Licence holders, identify and address the root causes of the problem

Decision Making

· A high degree of autonomy to utilise scientific knowledge and research experience to optimise data collection, analysis and reporting
· The role-holder will make independent decisions on the prioritisation of work within the time constraints dictated by the Home Office
· Any matters referring to technical procedures within licences where veterinary and/or additional scientific expertise is required as well as complex queries on Home Office Licenses will be escalated to the BVS Deputy Director (Home Office & Veterinary Services), Named Veterinary Surgeons, NTCO or HOLC, as required
· Complex queries relating to the use of the databases (e.g. Tick@Lab) will be referred to BVS IT manager and BVS Deputy Director (Business) 









Knowledge Skills and Experience

	Attribute
	Essential
	Desirable

	Education, Qualifications & Training
	· [bookmark: _Hlk151019494]Scientific  education to postgraduate level in an area of biomedical science utilising animals in research
· Capability of analysing and solving a wide range of practice problems with people, service performance and development using judgment
· Excellent IT skills (data handling, management and analysis; Microsoft Office package)



	· [bookmark: _Hlk151019533]Knowledge of Animal Research Facility Software and Databases and good knowledge of a-tune’s Tick@Lab 

	Knowledge & Experience
	· [bookmark: _Hlk151019506]Experience in data management and analysis 
· Excellent interpersonal and communication skills with the ability to communicate (written and oral) clearly and diplomatically with a range of stakeholders
· Experience working under the Animals (Scientific Procedures) Act (ASPA 1986, revised, 2012)

	· [bookmark: _Hlk151019551]Experience of holding a Personal Licence and/or Project Licence



		

Dimensions

Bioresearch & Veterinary Services provides Home Office compliance services to approximately 800 staff and students who carry out research regulated by the Animal (Scientific Procedures) Act 1986. There are approximately 180 active Project Licenses who have the obligation of reporting to the Home Office the number of procedures and animals used each year, and 28 days of the licence having expired. 

Additional Information

BVS works within a dynamic economic and research environment. The post holder must be able to embrace and function effectively within this internally changing environment in a field that is itself constantly changing to adapt to scientific, legislative and animal technology trends. In particular, changes to grant funding practices and access, changes to academic staff or legislative changes that require major changes to facilities or practices can have significant impact, as could failures of legislative compliance in areas such as Home Office or Health and Safety. The post holder is expected to commit to the new values (CARE) that staff have contributed to and developed within the department and embody the following values in their day-to day work:

Caring for Animals
Active Communication
Respecting Others
Excellent Service

It is also expected that all members of BVS staff are committed to actively promoting the 3R’s (Refinement, Replacement and Reduction) to both staff and researchers.
The department operates in the highly sensitive area of the use of animals in research, which requires an awareness of potential security and media issues whilst engaging with increasing levels of openness. The post holder will have to closely monitor all relevant areas to ensure the ongoing success of BVS, which provides a vital service required to sustain the University of Edinburgh research output.


This job requires:

· Basic Disclosure Check
· Pre-Employment Screening








If you require this document in an alternative format please contact HR by email at HRHelpline@ed.ac.uk or by telephone on 0131 651 5151. 
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