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Position Title: Science Communication Advisor 

Position details 

Position title: Science Communication Advisor 

Classification: VPS 4 

Employment term and type: 2 year fixed term, Full Time 1.0 FTE 

Division / Branch: Science 

Work location: 
Centre for Applied Sciences - Ernest Jones Drive Macleod VIC 
3085 (1 day per week at 200 Victoria Street, Carlton) 

Reports to: Program Coordinator 

Direct reports: 0 

Further information: careers@epa.vic.gov.au 

Our reference:  

About the position 

Reporting to the Program Coordinator, the Science Communication Advisor is a member of a team 
responsible for facilitating and improving science communication to enhance the delivery of science 
that helps prevent harm to Victorian communities and the environment from pollution and 
waste.  You will provide high-quality expertise to write, edit, and present scientific information in an 
engaging and educational way aligned with EPA’s style and tone. This role collaborates with the 
Public Affairs Branch to ensure alignment with communication strategies and plans. A key part of the 
role will be to develop and deliver professional development activities and/or standards for EPA to 
build the science communication capability.  

This is an exciting role for an experienced science communication professional that wants to 
contribute to the success of the EPA as it enters a new era of environmental protection in Victoria.  
You will actively contribute to a positive organisational culture and ensure you achieve the highest 
standards of performance and integrity; and foster genuine partnerships across all levels of 
government, industry, and community to support the delivery organisational outcomes. 

https://www.epa.vic.gov.au/
mailto:careers@epa.vic.gov.au
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About the Environment Protection Authority Victoria (EPA) 

The EPA is Victoria’s environmental regulator.  We work to prevent and reduce the harmful effects of 
pollution and waste on Victorians and their environment.  We are a values and purpose driven 
organisation, that works with the community, governments, and industry to achieve our objectives 
and deliver for all Victorians. 
 
We’re an independent statutory authority, established in 1971 and have undergone the biggest 
transformation in our history with the Environment Protection Act 2017 coming into effect on 1 July 
2021.  The new Act requires us to change our approach to become a world class regulator, using new 
powers and tools to prevent risks to the environment and human health. 
 

About the Division 

The Science Division is a critical enabler of regulatory excellence at the EPA, delivering innovative 
and targeted scientific advice to support strategy and policy development, and strategic and 
operational decision making about how the EPA prevents and regulates environmental and human 
health harm.  The division comprises: Environmental Sciences Branch, Environmental Public Health 
Branch, and the Science Partnerships Unit.  
 

Key accountabilities 

1. Working under the direction of the Science Partnerships Unit Manager to plan and deliver science 
communication services and support aligned to EPA’s strategic priorities. 

2. Actively contribute to the development of a positive and high performing team culture, including 
by identifying and implementing opportunities to improve teamwork practices. 

3. Collaborate with EPA’s scientists, Public Affairs Branch, regional operations teams, and other 
staff to design and deliver science communications aligned to the organisation’s strategic and 
regulatory priorities and community needs.  

4. Development of key messaging and content to support the translation of scientific/technical 
information so that it can be understood by a range of audiences, including the general public.   

5. Develop and deliver science communication professional development training and materials.  

6. Work with the Public Affairs Branch to ensure Science Division communication products and 
content meet organisational needs and are consistent with EPA approach and best practice.   

7. Undertake administrative processes and other tasks as directed for the effective achievement of 
regulatory outcomes; ensure that all Government and EPA policies and procedures, such and 
financial management, occupational health and safety, and conduct are complied with.  

8. Represent the EPA positively in engaging with the community and duty holders to build 
knowledge and awareness of the laws that protect our environment and human health from 
pollution and waste, and the role of EPA as Victoria’s independent environmental regulator.    

https://www.epa.vic.gov.au/
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9. Take a problem-solving approach to work, utilising new powers and tools in the Environment 
Protection Act 2017 with a commitment to continuous improvement, ensuring a one-EPA 
approach to delivering priority outcomes for the organisation.   

Key selection criteria 

1. Experience and qualifications 

• Graduate qualifications and/or relevant experience in journalism, writing, science 
communication, applied/environmental science or similar; or equivalent career experience; post-
graduate qualifications in a relevant field are highly desirable.    

• Relevant experience within a science-based organisation and ideally in a science communication 
role.   

 
2. Knowledge and skills 

• Science translation and/or science communication skills to assist in the development of key 
messaging and communication products to various target audiences.  

• Demonstrated experience in designing and delivering a wide range of verbal, written and visual 
communication products and services to non-expert and expert audiences.   

• Demonstrated experience and success in accessing, procuring, translating and integrating 
knowledge, horizon-scanned information and/or research to those who need to use it.   

• A broad understanding of environmental regulation as it relates to pollution and waste is 
desirable.  

 
3. Capabilities 

• Strong written and verbal communication and negotiation skills for a wide variety of both 
technical and non-technical audiences.  

• Ability to use formal and informal channels to engage stakeholders and develop and implement 
consultation strategies.  

• Management skills and demonstrated capability to plan, monitor and deliver services and 
support consistent with organisational priorities, including risk identification and management, 
budget development and management; optimise the allocation and use of resources; and 
evaluate project / program effectiveness. 

• A proven record of achievement in a similar role which contributes to organisational excellence, 
high standards of performance and a positive organisational culture.   

• Demonstrated focus on accountability for the execution and quality of results through 
professionalism, persistence, and transparency. 

• Proven ability to work as an effective member of a cohesive team, with a demonstrated 
commitment to the successful delivery of the highest organisational priorities; proven capability 

https://www.epa.vic.gov.au/
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to build and sustain enduring relationships to enable the collaborative delivery of outcomes and 
achievement of goals and targets. 

• Ability to think outside the square, a willingness to try new things and a genuine desire to learn, 
share knowledge and make a difference. 

Emergency response and recovery   
The EPA plays a role in Victoria’s emergency response and recovery activities, through an all-
hazards, all-emergencies approach. Staff may be directly employed for these roles or may be called 
upon to support these activities as required following the appropriate training. 
 

Employment requirements 

 
Employment terms and conditions: 

 

The successful applicant will be employed pursuant to 
the Victorian Public Service Enterprise Agreement 2020, 
Public Administration Act 2004, Environment Protection 
Act 2017, the Code of Conduct for Victorian Public Sector 
employees, VPS Policies and Administrative Guidelines, 
and EPA’s policies and procedures. 
 
Employees are required to carry out the duties as 
described in their position description and such other 
duties as directed consistent with their skills and 
classification descriptors to support the achievement of 
EPA’s vision. 

Financial delegation and declaration 
of private interests: 
 

$0.  Appointment to a position with a financial 
delegation of >$20,000 requires a declaration of Private 
Interests. 

EPA will conduct relevant and required 
checks about applicants and the 
information provided with an 
application.  Such checks include but 
are not limited to:  

 
 

A statutory declaration and consent form consenting to 
EPA contacting current and previous employer(s) to 
substantiate employment history, past conduct and 
performance is required.  
 
A national police check will be conducted as part of the 
selection process. 

Additional security clearance: 
 
 
 

 
Identified positions within EPA will require additional 
security clearance.  The successful candidate will be 
required to obtain and maintain this level of clearance. 
 

https://www.epa.vic.gov.au/
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Occupational health and safety: EPA employees are required to take all reasonable care 

for their own health, safety and wellbeing, and the 
safety of all people wherever they may be working.   
 
The incumbent will be required to complete all the 
mandatory OHS training requirements for EPA, which 
may include training specifically related to the role, 
such as equipment usage, people management and 
Hazardous Chemicals. 

 
Other relevant information 

Accessibility 
 
 
 
 
 

 
 
 
 

 
EPA is committed to be a preferred employer by 
fostering and valuing diversity, ensuring equitable and 
fair treatment for all, and respecting and upholding 
human rights. If you wish to obtain information about 
this role in an alternative format, (such as large print or 
audio) please contact the National Relay Service on  
133 677 or email recruitment@epa.vic.gov.au. 
 

 
Employer of choice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
EPA is committed to increasing the participation rate of 
Aboriginal and Torres Strait Islander people through 
best-practice recruitment methods and producing 
positive training and employment outcomes for 
Aboriginal and Torres Strait Islander people within the 
wider communities with whom we partner. 

 
EPA champions inclusiveness and is committed to 
attracting, recruiting, employing, developing, and 
retaining people with disability, as part of a workforce 
reflecting the diversity of the broader community. 
 
EPA supports the Public Sector Veteran Employment 
Strategy. EPA provides a broad range of flexible working 
arrangements.  We value our people and subscribe to 
the principle that all VPS roles are flexible. All EPA roles 
can be appointed on a part-time, job share and multi-
location basis to match the needs of EPA and the 
prospective employee. 
 

https://www.epa.vic.gov.au/
mailto:recruitment@epa.vic.gov.au
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Remuneration and Benefits 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

An employee is employed within one of the Grades and 
Value Ranges based on the work requirements in 
accordance with the Classification and Value Range 
Standard Descriptors in Schedule C and or Schedule F of 
the Victorian Public Service Enterprise Agreement.  
 
The classification for this position determines the annual 
remuneration rate see Schedule C of the VPS Enterprise 
Agreement. 
  
Victorian Public Service Employee entitlements include 
10% superannuation (noting the superannuation 
guarantee rate is scheduled to progressively increase to 
12% in July 2025).  Employees are also entitled to 17.5% 
annual leave loading, as well as 114 hours (pro-rata for 
part-time employees) personal leave per year, and 4 
weeks (pro-rata for part-time employees) annual leave 
per year.  Please refer to the VPS Enterprise Agreement 
2020 for further information. 
 
EPA is a high quality and flexible organisation that offers 
a range of employment conditions and entitlements.  
Further information on benefits can be found at 
https://www.epa.vic.gov.au/about-epa/careers. 

 
Privacy  
 
 
 
 
 

 
The collection and handling of information will be 
consistent with the requirements of the Privacy and 
Data Protection Act 2014 (Vic) and the Public Records 
Act 1973. 
 

 
Acknowledgement and acceptance of position description 
 

I understand and acknowledge the requirements and conditions outlined in this position 
description. 

Name: 

Signature: Date: 

 

https://www.epa.vic.gov.au/
https://www.fwc.gov.au/documents/documents/agreements/fwa/ae509129.pdf
https://www.fwc.gov.au/documents/documents/agreements/fwa/ae509129.pdf
https://www.epa.vic.gov.au/about-epa/careers
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EPA acknowledges Aboriginal people as the first peoples and Traditional custodians of the land and water on which we love, work and 
depend. We pay respect to Aboriginal Elders past and present and recognise the continuing connection too, and aspirations for Country. 
 

 
 

 

For languages other than English, please call 131 450.  
Visit epa.vic.gov.au/language-help for next steps.  
If you need assistance because of a hearing or speech impairment, please visit relayservice.gov.au 

 

https://www.epa.vic.gov.au/
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