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	POSITION TITLE:
	Teacher

	POSITION REPORTS TO:
	[bookmark: _GoBack]Lead Educator

	PORTFOLIO:
	Industry Engagement and Education Delivery 

	DIRECTORATE:
	Food and Fibre

	CLASSIFICATION:
	Levels 1 - 3



POSITION PURPOSE 
It is the vision of BKI to be acknowledged as a leading educator and trainer in work and life skills, making a real difference for students and industry across the communities we serve.  The key purpose of this role is to deliver quality vocational education and training and conduct competency based assessment in specified program(s) in a range of settings including classroom, workplace and online environments to support this vision.
KEY RESPONSIBILITIES AND ACCOUNTABILITIES
Teaching and Learning (design; facilitation and evaluation)
· Contribute to the design and development of learning programs and contribute to the design of flexible learning strategies
· Use training packages and accredited courses to meet client needs
· Contribute to the development of resources and programs that generate authentic learning experiences and to program evaluation
· Plan, organise and deliver work-based learning using best practice delivery modes in a range of contexts including facilitating and mentoring learning in the workplace and in e- learning contexts 
· Identify student language, literacy and numeracy issues, including ’learners at risk’ and seek advice and assistance where required to meet learner needs and ensure appropriate strategies to improve student learning outcomes
Assessment (products, processes and validation)
· Contribute to the design and development of assessment tools, and/or modify existing ones, to suit client needs and specified context
· Plan and assess student learning and competence in a range of contemporary VET settings using a range of methods to ensure validity and reliability in assessment decisions
Compliance (system standards; system stakeholders; products and processes)
· Comply with national VET quality standards and relevant legislation 
· Provide accurate pre-course advice to students; and assist with student selection and student induction
· Maintain learning program and student training and assessment information in accordance with Institute policy and procedure
· Use current training packages and accredited courses and supporting tools and resources to support training and assessment practices
· Ensure work practices comply with organisational policies and procedures; maintain accurate and up to date records and participate in quality/compliance audits


Professional Practice 
· Manage own behaviour in accordance with the Staff Code of Conduct and Institute policies and procedures 
· Comply with legislative, legal, regulatory, ethical, environmental and social responsibilities and requirements
· Maintain and enhance professional knowledge and practice including:
· continuing development of knowledge of key stakeholders such as state training authorities, industry skills councils, VET regulators and licensing bodies
· educational practitioner competence and capability; and 
· industry currency and vocational competence relevant to own subject area 
· Contribute as a proactive, collaborative and effective member of the Institute community actively engaging with and promoting the Institute’s values and commitment to innovation
· As a member of the team, actively and constructively contribute to the development, deployment, monitoring and review of the team’s strategic and operational/business plans
REQUIRED QUALIFICATIONS
· Certificate IV in Training and Assessment (TAE40116) or (TAE40110) including Design & Develop Assessment tools (TAEASS502 or TAEASS502A or TAEASS502B) and address Adult language, literacy and Numeracy (LLN) skills (TAELLN411 or TAELLN401A). 
· Relevant vocational qualification and/or competencies at least to the level to be delivered and assessed

BEHAVIOURAL COMPETENCIES REQUIRED
	
	

	Commercial Acumen	
	Basic	Customer and Partnerships	
	Proficient
	Collaborates	
	Proficient	Accountable	
	Proficient
	Judgement	
	Proficient	Communication	
	Proficient


TECHNICAL COMPETENCIES REQUIRED
Technical competencies vary depending on the teacher level.  The table below from the Innovation and Business Skills Australia outlines the descriptors for these competencies. 
	
	Level 1
	Level 2
	Level 3

	Application of theory to practice
	Demonstrates awareness of educational theories and determines applicability of theories to the learning needs of individuals and groups
Demonstrates understanding of the principles of assessment and the rules of evidence
	Investigates a range of learning theories to expand and improve teaching repertoire for a range of learners
Uses contemporary assessment research and theory to inform and expand practice
	Reviews theoretical frameworks about learning and teaching in VET; applies and models the use of theories in VET teaching practice
Leads others to interpret and apply relevant theory to improve assessment practice; undertakes research to inform assessment practice

	Evidence based practice and research
	Accesses and utilises information and research sources about VET practice and the VET sector as appropriate to teaching level and industry area

	Seeks out and critically analyses information and research sources about VET practice and the VET sector; undertakes role appropriate research into own practice
	Identifies issues that need further investigation, and works with others to carry out research beyond own immediate environment


	Leadership
	Identifies own learning needs and obtains support for professional development 

	Shares knowledge and experience with team; demonstrates self- awareness; provides a positive role model for learners

	Focuses on achieving priorities and team goals; fosters structured approaches, including reflective practice, to develop team members’ skills

	Ethics
	Demonstrates ethical behaviour and regard for confidentiality

	Supports colleagues in ethical decision-making; respects confidences 

	Inspires trust and confidence; 
demonstrates values, attitudes and behaviours that command respect of colleagues and with learners

	Cultural competence
	Interacts effectively with learners from a variety of cultures; respects and values difference; identifies LLN issues and seeks advice where required to meet learner needs
	Demonstrates awareness of cultural differences and develops strategies to ensure culturally appropriate teaching methods
	Models cross cultural understanding and encourages cultural competence in teaching team


	Innovation
	Contributes ideas to enhance and improve work practices

	Generates ideas to provide new and creative ways of working

	Encourages staff to generate and share new and different approaches; advocates for change 

	Teamwork
	Adapts communication style to suit audience and context; builds constructive relationships with colleagues and generates ideas for improvements
	Seeks professional development opportunities and assists team to identify and address their learning needs

	Mentors team to foster learner engagement, retention and success; communicates persuasive messages to a range of audiences

	Project management
	Understands the concepts of project management; identifies and applies project management skills and knowledge in a range of contexts in area of practice; contributes effectively as a member of a project team; supports project operations; uses project tools and methodologies selectively to support activities; takes responsibility for own outputs in terms of organisational and project quality requirements
	Applies the concepts of project management; applies project management skills and knowledge and manages projects in a variety of contexts across a number of areas; leads and manages projects to achieve project objectives; applies a range of specialised and technical competencies to initiate, plan, execute and evaluate own work and/or the work of others
	Fully understands and applies the concepts of project management successfully in diverse situations; analyses, designs and executes judgments using wide-ranging technical, creative, conceptual, leadership and managerial competencies to ensure delivery of group outcomes

	Mentoring and Coaching
	Understands the concepts of mentoring and current workplace mentoring methodologies and strategies and applies these to plan, facilitate and monitor mentoring relationships with learners from diverse backgrounds and learning situations,
	Understands the concepts, principles and practices of coaching and mentoring and selects and applies methodologies and strategies in specific contexts appropriate to the performance and development needs of learners and/or teaching colleagues.
	Fully understands and applies the concepts and processes of coaching to support:
· individual team members discover and implement personal solutions to challenging issues or areas of performance related to their work role; and
·  the team in engaging with process improvement activities directed to eliminating waste and delivering value for customers

	Digital learning
	Understands the concepts and practices underpinning digital learning and applies as a supplement to the learning program; uses for administrative functions, to communicate; collaborate and for presentations
	Fully understands the concepts and theoretical frameworks underpinning teaching and learning in the digital age; applies digital technology and resources as integral to the learning program for collaboration, research, session planning, multimedia and graphical presentations and simulations; uses to communicate and collaborate with learners, experts, peers and other stakeholders
	Applies to own practice and leads others in the use of digital content and technologies to:
· change the learning process; and
· foster greater levels of collaboration, inquiry, analysis, creativity and content production


Sources: IBSA VET Capability Framework; training.gov.au 

OTHER POSITION RELATED INFORMATION
· Child Safety - Bendigo Kangan Institute (BKI) is a child safe organisation, as such all employees, volunteers, contractors and service providers are required to promote a culture of child safety, comply with Child Safety laws and reporting obligations of suspected child abuse per institute Child Safety policy and procedures.  All employees are required to hold and maintain a current Working With Children Check for the duration of their employment.

· Occupational Health, Safety & Wellbeing - The table below, is a compilation of summarised Responsibilities for this role in accordance with BKI OHS & Wellbeing Framework 2020-2025. Other specific responsibilities are incorporated into BKI Policy and Procedures where they vary from this.
	ROLE
	RESPONSIBILITIES

	[bookmark: Board][bookmark: Directors_&_Senior_Management][bookmark: _bookmark19][bookmark: Facilities][bookmark: _bookmark23][bookmark: Employees_Students_and_Others][bookmark: _bookmark27]Employees 
	· Take reasonable care for their own Health, Safety and Wellbeing and that of others.
· Implement remedial actions and control measures within their control that are established for the purposes of health, safety and wellbeing.
· Comply with any reasonable instruction of BKI and its Management.
· Comply with the relevant Health, Safety & Wellbeing Policies and Procedures, including reporting of hazards or incidents in line with the incident reporting procedure.
· Fulfil other responsibilities as outlined in the BKI Occupational Health, Safety & Wellbeing Management System (OHSW MS) documentation.
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